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.,Orientation programme on Basic Apptications of Computer for Teaching and Non-

Teaching Staff, has opened various frontiers for the teaching and non-teaching staff to develop the

knowledge on Basic Applications of Computer to run the administrative and official work very

smoothly and to establish a rapport among all the staff and it is most important aspects in Formal

Education System. Staff development includes all training and education undertaken by an employer

to improve the occupational and personal knowledge, skills and attitude of employment. So both

qualitative and quantitative parameters through them must be met and it is a holistic need of time

which should be focused in curriculum implementation and curriculum transaction.

Obiectives of the Programme

The main objective of this program is to develop the smoothness in various administrative and

academic activities and create a new working environment in the educational sector for the teaching

and non-teaching staff. The goals of this orientation progralnme are to:

Importance of the Programme

This orientation programme is important because it enhances creativity & thinking skills of the

staff for smooth running of the academic and administrative activities, provides efficient & better use

of IT technology to solve the problems in a short duration for the staff, proves beneficial for career

aspiration for the educationists, improves research work & helps in communicating with different

education providers for all the researchers, gives instant information on any topic in just a single click,

& many more and the staff of the institution become updated'
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Eminent Resource Person :

Y Resource Person: Mr. Dhananjoy Bhattacharjee, Computer Teacher, SKMS, Gurkhabasthi,

Agartala.

Y Resource Person: Mr. Bipul Pal, Computer Teacher, BTVM, Narsingarh, Agafiala.

Y Event President: Mr. Debashis Chakraborty, Chairman of Bharatiya Vidya Bhavan, Agattala

Kendra.

Education, Narsingarh, Agartala.

Education.

Education.

Sched of the Pros ramme

Outcome of the Programme

The outcome of the orientation program is to integrate to the staff into their positive work

environment by enhancing their smooth, active and positive administrative and academic process. The

staff of our college acquired knowledge about how to the

Sl. No. Date Day Time Events (Men & Women)

1 04.06.2019 Tuesday 3:00 pm. - 3:30 pm.
Technical Session for Teaching Staff, by

Mr. Dhananjoy Bhattacharjee, Computer

Teacher, SKMS, Gurkhabasthi, Agartala.

2. 04.06.2019 Tuesday 3:30 pm. - 4:00 pm.
Technical Session for Non-Teaching Staff, by

Mr. Bipul PaI, Computer Teacher, BTVM,

Narsingarh, Agartala.
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Words of incention to conduct the Prosramme

Approval for Principal of the college (Dr. Rajat Dey) to get the official permission to orient the

staff to conduct the "Orientation Prografilme on Basic Applications of Computer for teaching Staff'

and fourteen years old Teacher Training lnstitute (BTCTE) welcomed the proposal and permitted to

conduct the same.

Words of onclusion

Hence, "Orientation Programme on Basic Applications of Computer for teaching Staff " came to

end on 04.06.2019 with the message: "develop of knowledge on basic applications of computer to run

offrcial, administrative academic work smoothly, develop knowledge in computer as an educationist to

implement in educational sector, develop performance enhancement traits and get all the benefits and

exploring and learning about socialization. The "Orientation Programme on Basic Applications of

Computer for teaching and non-teaching Staff is acknowledged to Bhavan's Tripura College of

Teacher Education authority and to respected Principal of the B.Ed College (Dr. Rajat Dey) to provide

the chance to be part of this Teacher-Training Institution and conveyed the wish to conduct further the

"Orientation Programme on Basic Applications of Computer for teaching and non-teaching Staff' with

all the teaching and non-teaching staff of this college. This wish was highly appreciated and welcomed

by Dr. Rajat Dey and college also acknowledged contribution of this college for enriching the through

this one day "Orientation Progralnme on Basic Applications of Computer for teaching and non-

teaching Staff'
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Report on the oolncorporating Human Values in Education for
Teachins Staff in 2021

Introduction

"Orientation Programme on ttlncorporating Human Values in Education for Teaching Staff'
has opened various frontiers for the teaching staff to develop administrative quality in the fie1d of education
and to establish rapport among all the staff and it is most important aspects in Formal Education System.

Staff development includes all training and education undertaken by an employer to improve the

occupational and personal knowledge, skills and attitude of employee. So both qualitative and quantitative
parameters through them must be met and it is a holistic need of time which should be focused in
curriculum implementation and curriculum transaction.

Obiectives of the Programme

The main objective of this program is to provide training to provide various techniques to the

teaching staff to improve skills in creative activities to incorporate human values in education by acquiring
following objectives:

institution, making the world a better place not just for themselves but also for their family, friends,
colleagues and others,

ethical behavior. Though there are rules and regulations, the educational institutions infuse the
value education to the students in an informal way. They should play a major role in developing
ethical behavior in student.

kindly by the teaching staff.

concern for others, motivating them for their good deeds, cooperating, helpful with their academic

issues, the student learn them by observing and imitate it with fellow peers.

idea through many activities, stories and tales, which will encourage them to engage in more
helping behaviors by the teaching staff.

Importance of the Programme
Orientation progrtlfllme is important because this program helps to provide various techniques,

tactics and strategies knowledge to the teaching staff to incorporate human values in education by:
Promoting broader capabilities, attitudes and skills that matter not merely in educational institution, making
the world a better place not just for them but also for their family, friends, colleagues and others.
Though there are rules and regulations, the educational institutions infuse the value education to the
Students in an informal way. They should play a major role in developing ethical behavior in student.
Teachers will acquire various skills and knowledge to make the students encouraged and accountable,
teachers will learn to be the role model of students and to teach the basic moral values to the students"
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Eminent Resource Person:

Agartala.

Kendra.

Education, Narsingarh, Agartala.

Education.

Sched le of the Proe mme

Sl. No. Date Day Time Events (Men & Women)

1 08.06.2021 Tuesday 12:30 pm.
Technical Session for Teaching Staff, by Dr. Pankaj

Chakraborty, Assistant Professor, Holy Cross College,
West Tri

e of the P e

The outcome of the orientation program is that all the teaching staff has promoted broader

capabilities, attitudes and skills that matter not merely in educational institution, making the world a better

place not just for them but also for their family, friends, colleagues and others. Teachers are learning to be

the role model in the institution and the idol person in our educated society. They are trying to make the

students more encouraged and accountable and to a great extend they are going to be successful.

Words of incention to conduct the P ramme

Kindapproval of the principal of the college (Dr. RajatDey) receivedto orientthe staffto conduct

the Orientation Programme on "Incorporating Human Values in Education for Teaching Staff'.

Words of
Hence, Orientation programme on "Incorporating Human Values in Education for Teaching Staff'

came to its end on 08.06.2021 with the message: "develop character building traits, develop performance

enhancement traits, develop psychological traits and get all the benefits and exploring and learning about

socialization. The "Orientation Programme on Incorporating Human Values in Education for Teaching

Staff, is acknowledged to Bhavan's Tripura College of Teacher Education authority and to the Principal of

this College (Dr. Rajat Dey) to provide the chance to be part of this Teacher-Training Institution and

conveyed the wish to conduct further the "Orientation Programme on Incorporating Human Values in

Education for Teaching Staff' with all the teaching staff of this college. This wish was highly appreciated

and welcomed by Dr. Rajat Dey and college also acknowledged contribution of this college for enriching

through this one day "Orientation Prograrnme on Incorporating Human Values in Education for Teaching

Staff'
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Report on the "Incorporating Human Values in Education for Teachins Staff in 2022

Introduction

'6Orientation Programme on ttoffice Management For Teaching and Non-Teaching Staff'has

opened various frontiers for the teaching staff and non-teaching staff to develop administrative quality in

the field of education and to establish rapport among all the staff and it is most important aspects in Formal

Education System. Staff development includes all training and education undertaken by an employer to

improve the occupational and personal knowledge, skills and attitude of employment. So both qualitative

and quantitative parameters through them must be met and it is a holistic need of time which should be

focused in curriculum implementation and curriculum transaction.

Obiectives of the Programme

The main objective of this program is to help both teaching and non-teaching staff to grow

professionally and personally along with getting updated with the system. So, it is essential to conduct such

training programs regularly and effectively for increasing the efficiency and productivity of the staff. The

objectives of this prograrnme are as such:

smoothly.
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Importancp of the Programme

This Orientation Prograflrme is important because it helps to improve various skills and knowledge

about office management to run the institute very smoothly, satisfu the recommendations of performance

appraisals of the staff, prepare both the teaching and non-teaching staff for higher responsibilities, prove

that all the staffs are valued, increase efficiency and effectiveness of a new performance office

management system, improves IT and computer skills of all the staff, increase the innovativeness and

performance of both the staff, makes uniformity of work processes, reduce wastage, promoting from

within, improved knowledge of policies and goals, creates better workplace environment, improves and

update technology.

Eminent Resource Person:

Vidya Bhavan, Agartala Kendra, Agartala.

Vidya Bhavan, Agartala Kendra, Agartala.

Education, Narsingarh, Agartala.

Education.

Education.

Schedule of Prosramme
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No.

Date Day Time Events (Men & Women)

1 t5.06.2022 Wednesday 1:00 to 2:00 pm.

Technical Session for Teaching Staff, by
Mr. Debashis Chakraborty, Retired IFS offtcer,
Chairman of Bharatiya Vidya Bhavan, Agartala
Kendra, Agarltala.

2 15.05.2022 Wednesday 2:00 to 3:00 pm.

Technical Session for Non-Teaching Staff, by
Mr. Debashis Chakraborty, Retired IFS officer,
Chairman of Bharatiya Vidya Bhavan, Agartala
Kendra, Agartala.
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Outcome of e Prosramme

The outcome of the orientation program is that all the staff have tried to implement all the skills and

knowledge acquired from this training progftrmme and to certain extent we have developed and are

running run the institution smoothly. Both teaching and non-teaching staff are getting confidence to take

the higher responsibilities and we are going to be satisfied among the staff also. We are trying to develop

the efficiency and effectiveness, reducing wastage and creating better workplace environment.

Words of inception to uct the Prosramme

Kind approval of the Principal of the college (Dr. Rajat Dey) received to orient the staff to conduct

the Orientation Programme on "Training Programme on Office Management for Teaching and Non-

Teaching Staff'.

Words of Conclusion

Hence, Orientation Programme on "Training Prografirme on Office Management for Teaching and

Non-Teaching Staff' came to its end on 15.06.2022 withthe message: "develop performance enhancement

traits and get allthe benefits. The Orientation Programme on o'Office Management For Teaching and Non-

Teaching Staff is acknowledged to Bhavan's Tripura College of Teacher Education authority and to the

Principal of this College (Dr. Rajat Dey) to provide the chance to be part of this Teacher-Training

Institution and conveyed the wish to conduct further the Orientation Programme on "Office Management

For Teaching and Non-Teaching Staff " with all the teaching and Non-Teaching staff of this college. This

wish was highly appreciated and welcomed by Dr. Rajat Dey and college also acknowledged contribution

of this college for enriching through this one day "Orientation Programme on Training Programme on

Office Management For Teaching and Non-Teaching Staff'.

| ,D--
b

(Dr. Rajat Dey)
Principal

(DR. RAJAT DEY)' Prlncioal
Bh.Y.n't Tripuia Collcae ol

Teacher Education
Narsingarh, Agartala'7oi;f i f

_ .,).p"

*

Page - 3/3



" qa,,ry.t{ rlen

REPORT

On

tation Programme on Development of Administrative

Skill for Teaching and Non-Teaching Staff"

DATE: JLINE 28,2023

Organized by IQAC

BHAVAN'S TRIPURA COLLEGE OF TEACHER EDUCATION
RECOGNIZED BY NCTE AND PERMANENTLY AFFILIATED TO

TRIPURA UNIVERSITY (A CENTRAL UNIVERSITY)
PO. NAR,SINGARH, AGART AL A-7 99 O I 5

WEBSITE www.btcte in
E-mail : bhavanbe de trip@rediffmail. com

' 'no' ,lL3trr

(DR. RAJAT DEY)
Princhal

Bh.".n'r'T'r'ffiffi"g" o

teaei6[Fdtication
N,.rc.innarh- Aoartala-79901



F-b

Report on the'oOrientation Programme on Development of Administrative
Skill for Teachine and Non-Teachine Staff in 2023

Introduction
"Orientation Programme on Development of Administrative Skill for Teaching and Non-

Teaching Staff' has opened various frontiers for the teaching and non-teaching staff to develop

administrative quality and to establish rapport among all the staff and it is most important aspects in

Formal Education System. Staff development includes all training and education undertaken by an

employer to improve the occupational and personal knowledge, skills and attitude of employment. So

both qualitative and quantitative parameters through them must be met and it is a holistic need of time

which should be focused in curriculum implementation and curriculum transaction.

Obiectives of the Proqramme
The main objective of this program is to integrate employees into their new work environment.

The goals of orientation are to: Familiarize new employees with our organrzation's history, current

undertakings, and future plans. Inform them about relevant policies and procedures. Providing skills

and training in order to improve the administrative process. Identify the persons in the orgamzatiott

with the required potential and prepare them for higher positions in future. Ensure availability of

required number of staff succession who can take over in case of contingencies as and when these

arise in future.

In the new session one sees the induction of a fair amount of new staff both in the academic and

the administrative wing of the college. Immense amount of effort and time is invested in training and

integrating them into the college system. Emotional attachment to the institution has to be encouraged,

and this will happen only if the staff members feel that they are equal stakeholders in the progress of

the institution. Various objectives of this programme are:

To improve the administrative performance, better handling unexpected situations, learning culture

inside an orgarization help attact new employees and improve loyalty, save money via retaining

employees, help grow potentially good employees into great leaders, develop the quality to know others,

it helps to understand the college.

Importance of the Programme

Orientation prograrnme is important because it lays a foundation for the new employee's entire

career with the department. First impressions are important since they establish the basis for
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everything that follows. Without orientation, new employees sometimes feels uncomfortable in his/her

new position and takes longer to reach his/her full potential.

This programme provides to a teacher to interact with the adminishative skills in order to devise

ways of making academic and administrative experience. Providing skills and training in order to

improve class-room teaching techniques and smooth administrative process of the college. Orientation

is important because it:

comfortable inthe job.

Eminent Resource Person:

College, Badharghar, Agafiala.

Kendra.

Education, Narsingarh, Agartala.

Education.

Eduqation.

Schedule of the Proeramme

P+

Sl. No. Date Day Time Events (Men & Women)

1 28.06.2023 Wednesday l2:00-1:00 pm.
Technical Session for Teaching Staff by Mr.
Deboj it Chakraborty, Retired Associate Professor,

Ram Thakur College, Badharghat, Agartala.

2. 28.06.2023 Wednesday 1:30 pm. - 2:30 pm.
Technical Session for Non-Teaching Staff, by Mr.
Deboj it Chakraborty, Retired Associate Professor,

Ram Thakur College, Badharghat, Agartala.
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Outcome of the Programme

The outcome of the orientation program is to integrate to the staff into their positive work

environment by enhancing their smooth, active and positive administrative process. The goals of this

orientation programme are to: Familiarize new hires with our organization's history, learn various

administrative skills, and improve the occupational and personal knowledge and attitude of

employment. Inform them about relevant policies and procedures.

Words of inception to conduct the Programme

Approval for Principal of the college (Dr. Rajat Dey) to get the official permission to orient the

staff to conduct the'Orientation Programme on Development of Administrative Skill for teaching StafP

and eighteen years old Teacher Training Institute (BTCTE) welcomed the proposal and permitted to

conduct the same.

Words of Conclusion

Hence, "Orientation Programme on Development of Administrative Skill for teaching Staff came

to its end on 28.06.2023 with the message: "develop character building traits, develop performance

enhancement traits, develop psychological traits and get all the benefits and exploring and learning

about socialization. The "Orientation Programme on Development of Administrative Skill for teaching

Stafflis acknowl.edged to Bhavan's Tripura College of Teacher Education authority and to the Principal

of the B.Ed College (Dr. Rajat Dey) to provide the chance to be part of thfs Teacher-Training

Institution and conveyed the wish to conduct further the "Orientation Prograrnme on Development of

Administrative Skilt for teaching and non-teaching Staff' with all the teaching and non-teaching staff

of this college. This wish was highly appreciated and welcomed by Dr. Rajat Dey and college also

acknowledged contribution of this college for enriching through this one day'Orientation Programme

on Development of Administrative Skill for teaching Staff'.
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